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Academic & Administrative Audit: 2025-26
Format-II (Institutional Data Cum Academic Advisor's Grading)

Item Records to be verified Bench Marks

Self
assessment

by the

Institution

Grade by
Academic

☐ Advisors (AA*)
after verification

(A(Good)/B
(Satisfactory)/C
(to improve))

Recommenda
tion

/Suggestionsggesti

by Academic

Advisors

(AA*)

A B

A

Curriculum Design and

1 Development (For

2

3

4

Autonomous Colleges)

Implementation of Annual

Institutional Plan

Departmental Records to

be verified at Institutional

level

Details of Certificate

Courses/Value added

Courses addressing cross

cutting issues introduced
last two Years

in the last two Years

. Departmental meeting Minutes

2. BoS Minutes

3. Academic Council Minutes

4. Copies of course wise curriculum

1. Annual Institutional Plan

2. College & Departmental Activity
Register

I-CURRICULAR ASPECTS

Curricular Planning and Implementation

3. Departmental Annual Curricular Plan

4. Teaching Diary

1. Sem wise Curricular Plans

2. Departmental Meeting Minutes

3. BOS records

4. POs/PSOs/COs records

5. Extra curricular & Co curricular

Activity reports

Grade A, if 60% and above modification in syllabi

of all cources offered;
Grade B, if 40%-60% of modification in syllabi of
all cources offered;
Grade C if less than 40% modification in syllabi of
all cources offered;

Grade A, if all  the four records match with one

another

Grade B, if two records match with one another

Grade C, if any two records match with each other

Grade A, if all the two records are maintained

Grade B, if any four records are maintained Grade
rained

C, if any two records are maintained

A

Department wise Reports of Certificate

Grade A, if all Departments Conduct the courses

Grade B, if 50% and above Departments Conduct
Ithe coursesthe courses

Grade C, if below 50% Departments conduct the
B

course

Courses

/Value added Courses conducted

addressing cross cutting issues

B
A



B

5

2. Course wise reports from

Departments indicating justification for
revising/enriching the curriculum

Institution's contribution to

enrichment of curriculum

Academic Flexibility & Curriculaum Enrichment

1.Department wise Reports on cross

cutting issues related to professional

ethics, gender, human values,

environment and sustainability into the

curriculum;

Grade A, if all Departments produce all the reports
Grade B, if 50% of the Departments produce all
the reports

Grade C, if below 50% Departments produce the

reports В

6
Implementation of Online

Courses (MOOCs etc)

Departmental evidences of online

courses with proofs (Reports and

Certificates)

Grade A, if all Departments Conduct the courses

Grade B, if 50% and above Departments Conduct

the courses

Grade C, if below 50% Departments conduct the

C

course

Grade A, if 90% and above syllabus is covered by

7
Coverage of Syllabus

(Average Percentage)
Department wise reports about

coverage of syllabus

the Departments

Grade B, if 60% - 90% syllabus is covered by the

Departments
A

Grade C, if less than 40% - 60% and above

8

C

9

No. of New UG & PG

Programmes introduced

during the last two years

Collection, Consolidation,

Analysis and Action taken

Overall Grade

List of New UG & PG Programmes along
with affiliation certificates

1. Collection and Consolidation of

feedback from students, faculty, alumni,
and parents;

2. Analysis

3. Action Taken Reports

(BoS Minutes to be compared and

verified in the case of Autonomous

Colleges)

syllabus is covered by the Departments

A, if Grade A, 2 or more programmes are introduced

Grade B, if only one programme is introduced

Grade C, if no programme is introduced

Feedback on curriculum

A

Grade A, if all the two are done

Grade B, if 1 (Collection and Consolidation of
ion and

feedback) & 2 (Analysis) are done

Grade C, if 1 (Collection and Consolidation of
feedback) is done

B
A

A

A



Average enrolment Admission register from the office

1

percentage for the last 3

years (Total no. of students

admitted/Sanctioned

Consolidated Report from the Principal

II-TEACHING, LEARNING & EVALUATION

Student Enrolment and Profile

Grade A, if two year reports are produced Grade B,
if two year reports are produced
Grade C, if only one year report is produced

A

Seats x 100)

2

Demand Ratio (Group wise)
(No.of applications

received/Sanctioned Year wise report of the Principal

Grade A, if two year reports are produced

Grade B, if two year reports are produced Grade C,

if only one year report is produced A
Seats) (Overall ratio)

Percentage of seats filled

3
for various reserved

categories for the last 2

years

Socio-economic status of

4 students enroled for the

last two years

B

Year wise, Category wise report of the
Principal

Group wise and Year wise report

prepared by the office and verified by
the Principal

Consolidated statement about

Grade A, if all the reports are maintained Grade B,
if improperly maintained
Grade C, if not maintained A

Grade A, if all the reports are maintained Grade B,

if improperly maintained
Grade C, if not maintained

A

Catering to Student Diversity

Institutional mechanism for

assessing the learning
levels of the students

mechanism and list of Department wise

Slow and Advanced Learners validated

by IQAC and verified by
Principal (250-500 words)

Grade A, if all two are presented Grade B, if any
two are presented Grade C, if any one is presented

B ☑

Details of special
programmes organized by

6 the departments for

advanced learners andadvanced learners and

slow learners

Departmental Reports with proofs
validated by IQAC and verified by
Principal by the Principal

Grade A, if 75% of the Departments submit

reports Grade B, if 50% Departments submit
reports Grade
reports Grade C, if <50% Departments submit A B
reports

2



Student - full time teacher Consolidated Report validated by IQAC Grade A, if all two are presented Grade B, if any
ratio for the last 2 years and verified by Principal two are presented Grade C, if any one is presented
Total no. of students

enrolled in the
7 Ainstitution/

Total no. of full time

teachers

C Teaching Learning Process

Details of student centric Department wise Reports on

8

methods adopted Experiential learning, Participative
Learning, Problem Solving methods with

Grade A, if 75% of the Departments submit

reports Grade B, if 50% Departments submit
reports Grade C, if <50% Departments submit

Imodel examples-
model examples -

validated by IQAC and verified by

A
reports

B

Principal

Lecturerwise and Department wise

6

Principal

Details of teachers using

ICT enabled tools for

effective teaching learning
process

Value based Activities such

as SIP (Student Induction

10 S

11

Programme) / Value

Education/Gender

Sensitisation/Managing
Peer pressure
conducted

Conduct of Bridge course

and Remedial Classes taken

for slow learners (Subject
Wise/Semester)

Grade A, if 75% of the Departments submit

proofs validated by IQAC and verified by reports Grade B, if 50% Departments submit

reports Grade C, if <50% Departments submit

Reports by Committees concerned

A

Treports

Grade A, if all activites conducted Grade B, if any 3

activities conducted Grade C, if any 2 activities

conducted

Reports by Departments validated by

Grade A, if 75% of the Departments submit

reports Grade B, if 50% Departments submit

reports Grade C, if <50% Departments submit A
IQAC

reports

A ☑
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Ratio of Final year students

undertaking field trip or

project or internships
iNo of
(No.of students attending
field trip or project/ Total

No. of Final year students)

12 fe
Reports by Departments validated by
IQAC

Grade A, if 75% of the Departments submit

reports Grade B, if 50% Departments submit

reports Grade C, if <50% Departments submit

reports

13

Teaching Diaries &

Teaching/Semester Plans

in Prescribed Formats

Use of ICT in teaching,

learning and evaluation

(Plickers, Kahoot, Web

Quest etc.,) Lesson plans
14 should reflect ICT based

planning in teaching

Reports by Departments validated by
IQAC

Department wise ICT usage reports

Grade A, if 75% of the Departments submit

reports Grade B, if 50% Departments submit

reports Grade C, if <50% Departments submit

reports

Grade A, if 75% of the Departments submit

reports Grade B, if 50% Departments submit

reports Grade C, if <50% Departments submit

reports

A

A

15

Usage of Virtual classes

(Minimum 2 classes per

subject per month)

No. of lessons presented (4

Quadrants) in LMS portal/
16 Presentation tube by

17

Faculty

No. of Teachers completed
courses on MOOCS
platfarm
platform/ARPIT, MIТ,
Coursera etc.,

Department wise Virtual Class reports
Log books related to the Virtual Class
rooms

Reports by Departments validated by
IQAC

Course completion certificates by
Departments

Grade A, if 75% of the Departments submit

reports Grade B, if 50% Departments submit
Trenorts Grad
reports Grade C, if <50% Departments submit

B

reports

Grade A, if 75% of the Departments submit

reports Grade B, if 50% of the Departments

submit reports Grade C, if <50% of the

Departments submit reports

Grade A, if 75% of the Teachers submit

Certificates Grade B, if 50% of the Teachers

submit Certificates Grade C, if <50% of the
if 50% of the

Teachers submit Certificates

C

C



Co-Curricular Activities

(Academic) (Student

Seminars/Quizzes,

Grade A, if 75% of the Departments submit

reports Grade B, if 50% of the Departments
submit reports Grade C, if <50% of the

debates/elocution, essay Departments submit reports

18 writing/Projects/Peer
Learning/Group Learning/

Reports by Departments validated by
IQAC

Youth Parliament etc.,)

19

Academic, Cultural &

Sports events organized
(International/National/
State/District/Int
State/District/Inter
Collegiate/ College Level

Grade A, if International and National events are

organized (at least 5)
Grade B, if State level events are organized (at

Reports by Departments and
Committees validated by IQAC

least 5)

Grade C, if District and College level events are

organized (at least 5)

B

Grade A, if both are maintained Grade B, if only

C

The number of classes (per

20 week) engaged by the
Principal

D

21 Staff Attendance

22

Percentage of full time

teachers against sanctioned

posts in the last two years
CRegular(Regular+ Contract + Guestact & Guet

Lesson Plans and Teaching Diary by
Principals

Staff Attendance Registers &TLP

Records (Current Year)

Consolidated Report from the Principal

one is maintained

Grade C, if only classes are engaged

Teacher Profile Quality

Grade A, if 75% attendance through out the year

Grade B, if 60% attendance through out the year

Grade C, if <60% attendance through out the year

Grade A, if 100% full time teachers Grade B, if

50% full time teachers Grade C, if <50% full time

teachers

23
Full time teachers with

Ph.D
Consolidated Report from the Principal

Grade A, if 75% teachers with Ph.D Grade B, if

60% teachers with Ph.D Grade C, if <60% B

teachers with Ph.D

A

A

A B Report
sty he

ttre
ambr

ed.
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Grade A, if International and National events are
National/International/

Regional
24 Seminars/conferences/wor 10

kshops organised in the

Reports by Departments validated by

IQAC

organized (at least 5 per year)
Grade B. if State
Grade B, if State level events are organized (at

В
least 5per year)

last two years
Grade C, if District and College level events are

organized (at least 5per year)

Grade A, if International and National events are

Seminars/conferences/wor

25
kshops attended in the last

two years (Overall Staff

Reports by Departments validated by
IQAC

attended (at least 5 per year)
Grade B, if State level events are attended (at
least 5per year)

A

E

Attended(
Grade C if DistrictGrade C, if District and College level events are

attended (at least 5per year)

Evaluation Process and Reforms

Mechanism of transparent

26 and and accurate internal
eemont

assessment

1. Announcement of date (Circular)
2. Announcement of syllabus for exam

(Department Meeting minutes and

Circular)

3. Blue print of the test as per Bloom's

Paxonomy
4. Conduct of exam without malpractices

(Circular showing the internal squad)
5. Correction and distribution of scriptsCorraction and distributio

within the prescribed time

6. Feedback and guidance to the
students on One on One basis (Report by
Teacher)

Grade A, if all Departments produce all the reports

Grade B, if 75% of the Departments produce all

the reports

Grade C, if below 75% Departments produce the

reports

Grade A, if all Departments produce all the reports

Record of Continuous

Internal Assessment (CIA)
ntarnal

27 Conduct of Internal

Examinations-Internal
assessment

Department wise reports regarding
1
1. Mid exams, Seminar Reports,

Assignment books, Projects and any
other tools of Internal Assessment

2. Departmental Internal Marks Register
for CIA verified by the Principal

Grade B, if 75% ofof the Departments produce all
the reports
the reports

Grade C, if below 75% Departments produce the

reports A

ا
ل

ت
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